National City Public Library
Volunteer and Volunteer Literacy Tutor
Online Application Guide

1. Start at the City of National City’s Volunteer Opportunities page:
http://www.nationalcityca.gov/city-government/human-resources/employment-
opportunities/volunteer-opportunities

2. Use the sidebar to scroll down to the volunteer opportunity of your choice: Volunteer Literacy Tutor or
Volunteer. Click on the volunteer opportunity to be directed to the application.
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Welcome to the City of National City's Volunteer application process.
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® Scroll down on this page to view the volunteer positions the City of National City is H
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® click on the position to view the job announcement details

 If you wish to apply, click on the word Apply.

® It is important that your application show all the relevant education and experience
you possess. Applications may be rejected if incomplete

 1f you have previously applied using our online application system or
www.governmentjobs.com, click here to log in with your user name and password.

® If you are a first time user, click here. The systsm will walk you through creating or
editing and submitting your application.

® You will receive a confirmation email (to the email address provided on your
application) each time your application is submitted and received.

® 1f you do not receive 3 confirmation email, please check your spam or junk mail folders
If the email is not in your inbox, spam or junk mail folders, it means that you did not
successfully apply for the position.

® To ensure proper and timely notifications, and ensure that emails are not rejectad by
your email provider or spam filter, please ensure that info@governmentjobs.com,
Neogov.com or natienalcityca.gov are added to your email account list of approved
senders

* All notifications will be sent via email regardless of the notice preference
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VOLUNTEER Volunteer Not Displayed
VOLUNTEER LITERACY TUTOR Volunteer Not Displayed
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Click the “Apply” button. You will be directed to the online application hosted on Governmentjobs.com.
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The City of National City encourages and supports voluntearism. Voluntesring provides an opportunity for
dedicated individuals to serve their community. Whether you are someone interested in sharing years of
knowledge, skills and abilities gained in the workforce or someone new to the job market seeking an opportunity
to gain experience, the City National City has volunteer opportunities for you. Individuals seeking community and
service hour credits for school or other community group projects are welcome.

Students volunteering 2= unpaid interns may be eligible to receive scademic credits. Please consult with your
school advisor for more information.

4. Create a free account or sign in to your existing account on the volunteer listing on

Governmentjobs.com and begin the application.
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